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Eligible costs/ non eligible costs

Eligible costs

❑Costs approved by the donor in the budget plan and in the contract are eligible costs

Non-eligible costs

❑ Debts and interest payments – Including any charges related to debt servicing.

❑ Land/building purchases 

❑ Credits or loans to third parties

❑ Costs which are not in your approved budget 

❑ VAT is not eligible cost ( different procedures for VAT exemption in countries)



❑ Entries should be in a chronological order! (by dates of bank statements)

❑ Date format should always be the same (e.g., 01.07.2025)

❑ One entry = One Excel row = One budget item (file name)

❑ Field for bank statement should contain one number of bank statement

Financial reporting



Reporting template



Detail report



❑ The gross salary should be paid exactly as specified in the designated budget 
line

❑ PDF file per person per month 

❑ PDF file should contain:

⮚ Employment contract 
⮚ Salary slip
⮚ Bank statement 
⮚ Time sheet

Salaries



• VAT exemption procedure 

• Communication

• Cash payments

• Respect the dates for Financial and narrative 
reports

• Documentation folder, original invoices (signed), 
bank statements, salary slips, timesheets…

Experience



Dejan Ristovski- dejan.ristovski@epi.org.mk

European Policy Institute- EPI, Skopje
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